TOPIC OUTLINE for the COMPLIANCE BOARD OPINIONS INDEX

How to use this outline: The Compliance Board’s opinions are indexed by subtopics that fall under one
or more of the seven broad topics listed below. The numbers for the broad topics and the letters
assigned to the subtopics correspond to sections of the index. Example: For opinions on complaints that
a public body’s meeting notice was untimely, you would look at the list below, find that “Notice” is
topic #2, and then scroll down to the outline to find that the timeliness opinions can be found at #2E in
the index. The broad topic numbers also correspond to the chapters in the Open Meetings Act Manual;
notice, for instance, is discussed in Chapter 2.

Broad topics:
1. Applicability: Does the Act apply?

2: Notice and agendas: Did the public body give “reasonable advance notice” of the meeting and make
an agenda available?

3: Open meeting requirement: Was the meeting conducted in the open?

4. Permissibility of closed sessions: If the meeting was closed to the public and was subject to the Act,
did the topics discussed fall within one of the 14 exceptions that permit a closed meeting?

5: Conditions for closing a meeting: Before closing a meeting subject to the Act, did the public body
make the written disclosures required by the Act and vote publicly to exclude the public?

6: Meeting documents: Did the public body prepare and retain the meeting documents required by the
Act and post its minutes?

7: Guidance, Judicial Enforcement, and Training: What is the Compliance Board’s role?
Outline
TOPIC 1 - Applicability

A. “Public body”

1. Generally

2. Determined to be a public body:

3. Determined not to be a public body:
B. “Meeting”

1. Generally:

2. Determined to be a meeting:

3. Determined not to be a meeting


http://www.marylandattorneygeneral.gov/OpenGov%20Documents/Openmeetings/OMCB_Topical_Index.pdf
/OpenGov%20Documents/Openmeetings/OMCB_Topical_Index.pdf
http://www.marylandattorneygeneral.gov/Pages/OpenGov/omaManual.aspx

C. Administrative function exclusion (formerly “Executive function”)
1. Generally

2. Within exclusion, discussion of:

3. Outside Exclusion, discussion of:
Advisory function

Judicial function exclusion

Legislative function

1. Within function, discussion of:

2. Outside function, discussion of:
Licensing and permitting matters

Matters not falling within a defined function
Quasi-judicial function exclusion

1. Within the function:

2. Outside the function:

Quasi-legislative function

K. Zoning matters
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TOPIC 2-NOTICE

A. Notice requirement, generally
B. Content
C. Format
D. Method
1. In General
2. Practices permitted
3. Practices in violation
E. Timing
1. Generally
2. Practices permitted
3. Practices in violation

F. Agenda requirement

TOPIC 3- OPEN MEETING REQUIREMENT

A. Generally
B. Practices permitted
C. Practices in violation



TOPIC 4 - PERMISSIBILITY OF CLOSED SESSIONS

A.
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Personnel

1. Within exception, discussion of:
2. Outside exception, discussion of:
Private information about individuals
1. Within exception, discussion of:
2. Outside exception, discussion of:
Property acquisition

1. Within exception, discussion of:
2. Outside exception, discussion of:
Business relocation

1. Within exception, discussion of:
2. Outside exception, discussion of:

Investment of public funds
Marketing of public securities

Legal advice

1. Generally

2. Within exception, discussion of:

3. Outside exception, discussion of:
Pending or potential litigation

1. Within exception, discussion of:

2. Outside exception, discussion of:
Collective bargaining

1. Within exception, discussion of:

2. Outside exception, discussion of:
Public security

1. Within exception, discussion of:

2. Outside exception, discussion of:

Examinations

Criminal investigations

Other law

Procurement

1. Within exception, discussion of:
2. Outside exception, discussion of:



TOPIC 5 - CONDITIONS FOR CLOSING A MEETING

A. Closed sessions

1.  Generally

2. Practices in violation
B. Closed session vote

1. Generally

2. Practices permitted

3. Practices in violation
C. Written statement

1. Generally

2. Practices permitted

3. Practices in violation

D. Post-session summary of session

TOPIC 6 - MEETING DOCUMENTS

A. Copy of notice

B. Minutes
1. Generally
2. Procedures (preparation, adoption, access)
a. Generally

b. Practices permitted
c. Practices in violation
C. Contents of minutes of open sessions

1. Practices permitted
2. Practices in violation
D. In open session minutes, summary of prior closed session
1. Generally
2. Practices permitted
3. Practices in violation

E. Closed-session minutes

TOPIC 7 - COMPLIANCE BOARD: GUIDANCE, JUDICIAL ENFORCEMENT,
AND TRAINING

Generally

Complaint

Limits of board’s authority
Opinions

Response to complaint
Announcement of violation
Training requirement
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